
G U S TAV
A T T O R N E Y S

B A R K H U Y S E N

T H E  T R A N S F E R P R O C E S S

r e c e i p t  o f  o ff e r  t o  p u r c h a s e
Rece ive  the  OTP and acknowledge rece ip t  o f
the  t ransac t ion to  the  c l ien t s  as  we l l  as  the  agent .

OTP to  con ta in  Income Tax  No’s  o f  a l l  par t ies
inc lud ing the  agent  as  we l l  as  the  fu ture  address
of  the  se l le r s .

Deeds  Search on proper ty  and c l ien t  comple ted
and reques t  a  copy  o f  the  T i t l e  Deed.  Apply  for
Munic ipa l  Ra tes  gures .
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s u s p e n s i v e  c o n d i t i o n s

Ensure  tha t  suspens ive  condi t ions  have been
fu l l led  in  the  case  o f  ou ts tand ing approva l
or  sub jec t  to  sa le  condi t ions .

I s sue  cance l la t ion ins t ruc t ions  to  the  se l le r ’ s
bondholder,  shou ld  the  proper ty  be  bonded.

Col lec t  a l l  re levant  documenta t ion and F ICA
from both  the  Se l le r  and Purchaser  to  enable
us  to  dra f t  the  Trans fer  documenta t ion.
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g u a r a n t e e s

Purchase  Pr i ce  conrmat ion to  be in  p lace  by
means  o f  a  su i tab le  bank guarantee  f rom a
nanc ia l  ins t i tu t ion or,  by  means  o f  cash/
funds  t rans fer red in to  our  t rus t  account .S
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d o c u m e n t s  &  p a y m e n t  o f  c o s t s

Fina l i se  appoin tment  for  Se l le r  and Purchaser
to  s ign the  re levant  Trans fer  documenta t ion.

Purchaser  to  a l so  s ign re levant  Bond
documenta t ion ( i f  app l i cab le ) .

Purchaser  to  pay  Trans fer  du ty  and Trans fer
cos t s  and the  se l le r  i s  l iab le  for  payment  o f
the  ra tes  and taxes  on the  proper ty.

Apply  for  Trans fer  Duty  & Ra tes  C learance
Cer t ica te .
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l o d g e m e n t  a t  t h e  d e e d s  o ff i c e

Once Trans fer  Duty,  Ra tes  C learance Cer t ica te
as  we l l  as  the  or ig ina l  T i t l e  Deed have been
obta ined,  ar rangement  for  s imul taneous
lodgement  w i th  the  Cance l la t ion and Bond
At torneys  are  made.

Deeds  Ofce  barcode a l loca ted for  t rack ing
in  the  Deeds  Ofce  once lodged.

Examinat ion process  takes  be tween 10-15
work ing days  be fore  the  deeds  w i l l  come up for
reg i s t ra t ion in  the  prep room.

The t rans fer r ing a t torney  has  5  work ing days
before  i t  mus t  be  handed in  for  reg i s t ra t ion.
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r e g i s t r a t i o n

On day o f  reg i s t ra t ion,  the  Deeds  are  reg i s te red
at  10h00 by  the  Conveyancer  in  the  execu t ion
room. Ownersh ip  o f  the  proper ty  i s  now
t rans fer red to  the  purchaser.

The Se l le r ’ s  ex i s t ing bond i s  cance l led and the
Purchaser ’ s  new bond i s  du ly  reg i s te red.

Finances  are  na l i sed by  the  Trans fer r ing A t torney
and the  Agent  i s  pa id  h i s  commiss ion and any
ne t  proceeds  are  pa id  ou t  to  the  Se l le r  the  nex t
day.
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d e l i v e r y  o f  d e e d s

The Deeds  are  numbered and micro - lmed a t
the  Deeds  Ofce .

Th i s  can take up to  3-4 months  and once the
T i t le  Deed i s  de l i vered by  the  Trans fer r ing
At torney,  the  Deeds  are  de l i vered to  the  bank
for  secur i t y  purposes .

In  the  case  o f  a  cash dea l ,  the  T i t l e  Deed i s
de l i vered to  the  c l ien t .
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